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	Form details 

	This form is for salaried vacancies only. There is a separate form for student jobs. Completed applications should be emailed to jobs@su.plymouth.ac.uk, sent to HR Department, UPSU, Drake Circus, Plymouth, PL4 8AA or delivered by hand. Answer all relevant questions on the form. CVs will not be considered unless stated. We prefer applications to be submitted electronically by email, but will accept written applications. 

	GDPR Statement 

	Processing of the information requested here is necessary as part of the job application process.


	Position details 

	Position applied for
	


	Candidate details

	Please note: it is essential that your initials and postcode are entered here correctly and clearly, as this is the only means by which we can cross reference with your Personal Details form, which will be removed from your application form before short listing. 

	Initials
	
	Postcode
	


	Present employment 

	Job title
	

	Present basic salary
	£
	Hours per week worked
	

	Name and address of employer
	

	Summary of duties and responsibilities
	

	Date started
	
	Date left
	

	Notice required
	

	Reason for wanting to leave
	


	Previous employment 

	Please work start with the most recent job and work backwards

	Job title
	
	Salary
	£

	Name and address of employer
	

	Summary of duties and responsibilities
	

	Reason for leaving
	

	Date started
	
	Date left
	


	

	Job title
	
	Salary
	£

	Name and address of employer
	

	Summary of duties and responsibilities
	

	Reason for leaving
	

	Date started
	
	Date left
	


	

	Job title
	
	Salary
	£

	Name and address of employer
	

	Summary of duties and responsibilities
	

	Reason for leaving
	

	Date started
	
	Date left
	


Continue employment on a separate sheet if necessary

	Education and qualifications 

	Secondary, further or higher education, professional training and membership

	School, college, institution or examining body
	

	Course taken
	

	Qualifications and grade
	

	Date awarded
	


	

	School, college, institution or examining body
	

	Course taken
	

	Qualifications and grade
	

	Date awarded
	


	

	School, college, institution or examining body
	

	Course taken
	

	Qualifications and grade
	

	Date awarded
	


	

	School, college, institution or examining body
	

	Course taken
	

	Qualifications and grade
	

	Date awarded
	


	

	School, college, institution or examining body
	

	Course taken
	

	Qualifications and grade
	

	Date awarded
	


	Person Specification

	Please work through the Person Specification and explain how you meet the criteria for each point. It is important to be very specific and clear, as this will be used to shortlist you for interview.

	Essential Criteria

	Category of criterion 
	Explanation of how you meet these criteria – refer to Person Specification

	Qualifications
	

	Experience
	

	Knowledge
	

	Skills
	

	Personal Qualities
	

	Availability 
	

	Desirable Criteria

	Criterion
	Explanation of how you meet these criteria – refer to Person Specification

	Qualifications
	

	Experience
	

	Knowledge
	

	Skills
	

	Personal Qualities
	

	Availability 
	


	Supplementary information 

	Please give any information which might assist the selection panel to determine suitability for the post. 

	


	Leisure activities 

	Including any social achievements you want to tell us about

	


	Declaration 

	By checking this box, I declare that the information I have given in this application is true and accurate to the best of my knowledge. This application has been completed by me.
	


Once completed, return all application forms to: jobs@su.plymouth.ac.uk
or HR, UPSU, Drake Circus, Plymouth, PL4 8AA
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