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CONFIDENTIAL - APPLICATION FORM
Application form should be word-processed. You should fill in all relevant sections as selection is made primarily from the application form with CV's being accepted as supporting documentation only.
POSITION
Please state both the position title and the reference number of the position you are applying for:

	Position:

	

	Reference Number: 

	


PERSONAL DETAILS 

Please complete with your details in full. 
	First Name(s):
	
	Last Name:
	

	Tel No:
	
	Email:
	


PRESENT OR MOST RECENT EMPLOYMENT 

Please give a brief summary of your main duties and responsibilities. 

	From (date) – To (date)

	Name of Employer
	Position Title 

	
	
	

	

	Reason for Leaving:
	
	Notice Period:
	


PREVIOUS EMPLOYMENT 
Please give details of your previous work history starting with your most recent employment. 
	Dates 

(From / To – Month / Year)


	Name of Employer
	Post Title or Position

	
	
	


EDUCATION AND QUALIFICATIONS 

Please give as much detail as you can starting with your most recent education. 
	From (date) – To (date)

	Secondary School / Further Education / Higher Education 

	Qualifications, Subjects and Grades Obtained

	
	
	


PRACTICAL TRAINING / RELEVANT TRAINING COURSES
Please provide details starting with your most recent (Including apprenticeships).
	From (date) – To (date)

	Details

	
	


MEMBERSHIP OF PROFESSIONAL OR TECHNICAL ASSOCIATIONS 
Please complete as applicable. 

	Date Joined / Admitted


	Name of Association
	Membership Status

	
	
	


STATEMENT IN SUPPORT OF APPLICATION 

Please give your reasons for making this application, including evidence that you possess the skills, knowledge and experience required by the person specification. 

Where relevant please provide full details of research and publications. 

You may also submit a CV when you upload your application online, but this will only be used as supporting information. 
	     



RIGHT TO WORK 
Please select the relevant answer and provide further details, if applicable. 

	Do you have any restrictions on your employment in the UK?

(e.g. Limits on stay in the UK, work hours restrictions, work permit required)


	YES  

NO    

	If YES, please provide further details: 
	


REFERENCES 
Please provide names and contact details of two people we can contact for references. 

The first referee must be your present or most recent employer. The referees must be able to comment on your knowledge and experience and your ability to do the position you have applied for. 

	Referee 1 

(Present / most recent employer)


	Referee 2

	Name:
	
	Name:
	

	Organisation:
	
	Organisation:
	

	Email: 
	
	Email: 
	


References will automatically be taken following offer of appointment. 

DECLARATION 
	I certify that the information provided on this application form is correct to the best of my knowledge. I understand that any offer of appointment will be subject and conditional to satisfactory references, evidence of qualifications, proof of eligibility to work in the UK and satisfactory Disclosure and Barring Service (DBS) check (if applicable). 
Please see link to the University of Westminster’s privacy statement for prospective employees. 


	Signature:


	
	Date:
	

	Please type your name into the signature box and complete date box to confirm you have read the declaration.



