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Description automatically generated]BUCS indoor and adaptive rowing championships 
2026-27 
Bid Questionnaire
This questionnaire is to be completed by a University Rowing Club or a University Rowing Club in collaboration with a Community Club applying to host the BUCS Indoor and Adaptive Rowing Championship during the academic years 2026-27. 
Applicants should complete this bid questionnaire after reading the Event Criteria and Hosting Guidelines to understand the full scope of the event and responsibility of the bidding university/club. 
Applicants should complete all sections and provide as much information as possible. It is expected potential host venues will have varying facilities and resources at their disposal. These should be detailed within the respective sections of this questionnaire. All areas of the bid questionnaire should be completed. Additional documents may be included as attachments for supporting evidence.
The following information details the criteria BUCS will use in evaluating bids.
Facilities; Confidence the minimum required technical specifications can be met and delivered on time and in a professional manner. If there is more than one bid achieving the minimum level, provision above the minimum may be used to decide the host.
Host Suitability: Host has detailed the ability to engage the local community to promote the event
Location: BUCS will appoint hosts to span 5-6 regions of the UK, and therefore there will not be multiple hosts appointed in close proximity to each other




Dates
The BUCS Indoor and Adaptive Rowing Championships must take place on one of the following dates: 
Saturday 24 October 2026
Sunday 25 October 2026
Saturday 31 October 2026
Sunday 1 November 2026

Completed bid questionnaires are to be returned as a PDF document to events@bucs.org.uk by Sunday 12 July at 23:59.
The information over the following pages details the main requirements to host the BUCS Indoor and Adaptive Rowing Championships, the standard expected and details the party responsible for both organising and funding each area.


	1.0 University Submitting the Bid
Please detail the university submitting the bid and the lead contact for the bid submission. 

	University
	

	Name of person submitting the bid
	

	Email address
	

	Phone Number
	

	Position of Event Organiser
	Please delete as appropriate: Student / Rowing Coach / University Staff Member / Other

	Details of Community Club Partner 
	

	Contact name at Community Club
	





	2.0 Guarantor – University Student’s Union or Athletic Union Contact Information
If this application is being completed by a rowing club or student of a rowing club, it is essential that the bid is endorsed and supported by the institutions athletics union / sports department. 

	Staff Member Name:
	

	Position within student’s union / athletic union
	

	Staff email address
	

	Staff phone number
	




	3.0 Venue Liaison
You are required to provide the name and contact details of a Venue Liaison who will be the main point of contact for BUCS. This person will be responsible for; all venue communication, sending of information and adhering to deadlines. They must be available to support with the development of event information prior to the event, be present on the event weekend to support with event queries and provide the sport specific knowledge to BUCS.

	Name of Venue Liaison
	

	Job title
	

	Office phone number
	

	Mobile phone number
	

	E-mail address
	

	Other contact information (if necessary)
	




	4.0 Event Specification

	Event Venue and Full Address
	

	Date of Event
	Please detail the event date for hosting in order of preference from the four dates outlined above. Please ensure that these dates have availability at the venue.

	Maximum number of competitors
	

	Additional competition categories (optional)
	Detail names and formats

	Name of Independent Adjudicator 
	




	5.0 Venue: Technical Specification

	Area
	Specification required
	Can provide?
(yes / no)
	Provision / description
	Responsibility to organise
	Responsibility to finance

	5.1 Competition Space
	An area clear from hazards and able to accommodate the number of ergs the host is able to provide.
	
	
	Host
	Host 

	5.2 Warm up space
	Optional to include a warm up area with Concept 2 Rowers
	
	
	Host
	Host 

	5.3 Private room/space for weigh-in
	
	
	
	Host
	Host 

	5.4 Calibrated weigh-in scales 
	Includes calibration certificate
	
	
	Host
	Host 

	5.5 Concept 2 Indoor Rowers
	A minimum of 10 Concept2 Model C with PM3 upwards. Please detail how many you can provide. Machines should be in good working order, clean and have been serviced.
Machines should be capable of producing and downloading results data.
	
	
	Host
	Host 





	6.0 Venue: Additional Important Requirements
The following areas are essential to the competition elements of the event.

	Area
	Specification required
	Can provide?
(yes / no)
	Provision / description
	Responsibility to organise
	Responsibility
to finance

	6.1 Toilets & Changing Rooms
	Sufficient toilet access for competitors, staff, spectators and officials. 
Gender Neutral provisions where possible.
Changing rooms are desirable but not essential 
	
	
	Host
	Host

	6.2 Catering
	Hot and cold food available for spectator/competitor/staff to purchase.
Dietary needs catered for e.g. Vegetarian, Vegan, Halal 
	
	
	Host
	Competitors/ Spectators

	6.3 Drinking Water
	Access to drinking water for competitors, officials and staff.
	
	
	Host
	Host

	6.4 First Aid/First Aid Room
	Adequate and appropriate provision of First Aid 
	
	
	Host
	Host

	6.5 Registration area
	2 x desks, 4 x chairs, access to power and internet. Near to field of play
	
	
	Host
	Host

	6.6 Power
	Access to power across the venue and at registration point 
	
	
	Host
	Host

	6.7 Parking
	Parking available for teams, officials, event staff and spectators.
Coach/minibus parking where possible
	
	
	Host
	Host

	6.8 Rubbish and recycling points
	Adequate rubbish bins and recycling points distributed across the venue(s) and site.
	
	
	Host
	Host

	6.9 Spectator Access
	Viewing for spectators 
Accessible path access and route to venue(s) from main road and parking areas for pedestrian
	
	
	Host
	Host




	7.0 Environmental Sustainability

	Area
	Specification required
	Can provide?
(yes / no)
	Provision / description
	Responsibility to organise
	Responsibility to finance

	7.1 Carbon Emissions: Travel and Facilities  
	Please detail how the event is tackling a reduction in carbon emissions 
	
	
	Host
	Host

	7.2 Circular Economy: Supply Chains, products and waste
	Please detail how the event is tackling the reduction of single use waste, and looking to create a circular economy, through increasing product life cycles.
	
	
	Host
	Host

	7.3 Blue Green environment quality and use (sea and land)
	Please detail how you are intentionally looking to reduce impact on the blue green environment e.g. improving air quality, managing artificial pitches, reducing plastic and other waste going to landfill
	
	
	Host
	Host

	7.4 Adapting to climate change
	Please detail how you are adapting to extreme weather, becoming more resilient e.g. Heatwaves & heavy rain
	
	
	Host
	Host



	
8.0 Health and safety

	Area
	Specification required
	Essential (E) or Desirable (D)
	Able to provide
(yes / no)
	Provision / description
	Responsibility to organise
	Responsibility to finance

	8.1 Evacuation
	Evacuation plans in the case of an emergency.
	E
	
	
	Host
	Host

	8.2 Documents
	Risk assessment(s) and safety procedures for venue-based activities.
	E
	
	
	Host
	Host

	8.3 Other events
	Details of other events which may impact on availability of personnel and spectators.
	E
	
	
	Host
	N/A





	9.0 Additional information


	Please provide information on how you plan to ensure the event is inclusive from high performing student rowers to complete beginners, and how you will attract these to your event? (Maximum 250 words)

	Please provide details of how you will work with your local Community Club to bring a wider audience to the event and help to promote indoor rowing and the competition – what additional categories and activities are you planning on running / offering ?

	How do you plan to engage other local universities or clubs to increase the participation at your event? (Maximum 250 words)

	Please provide a link to your event webpage. If you do not currently have one, list the webpage address you intend to use. (Maximum 250 words)



	10.0 Finance
Identify the costs associated with running this event.

	The host venue will be financially responsible for the provision of all the areas listed in the bid questionnaire, unless stated otherwise. 
To demonstrate a financially sustainable event please detail expected income and key expenditure.

	Entry Fee Income (BUCS)
	£

	Entry Fee Income (Additional Categories)
	£

	Venue Hire
	£

	Equipment Hire/Cost
	£

	First Aid Provision
	£

	Ancillary Costs
	£
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