
UNIversal Gym 
How to set up your UNIversal Gym Communities



Visit https://bucs.playwaze.com/ and you will need to log in if you already have an account or register as a 
new user.

https://bucs.playwaze.com/


Once you arrive at the home page, click the links drop down box and then click ‘UNIversal Gym’



From this page you will click, ‘Add Community’



Complete the details on screen, these details will be specific to your institution. The ‘Linked data 
classification’ field can remain blank. Click Continue.



In the Activity section, click “Can’t find your activity type?”
Then type ‘Gym’ in the activity box which appears on the next screen, Then click Continue.



Click to highlight the ‘Activities’ and ‘Memberships’ feature, and click Continue.



Section 5 is all about your branding, this is an opportunity for you ensure your page is branded correctly. You 
will be able to upload logos and also use the hex code to ensure your branded colours are correct.



On the payments tab please ensure you highlight ‘No, I don’t want to take payments at this time’ and click 
‘Finish’



The Community is now set up. To further enhance your Community and input further details click ‘Settings’
and on the dropdown menu select ‘Edit’ this will allow you to add further details and information as you 

deem appropriate. Click ‘Branding’ if you wish to amend your logo, change the colour scheme of your page 
to a more granular level such as the colour of the Activities and Membership tiles, etc.



Point to Note: 
To ensure you are able to access reporting information, you will need to turn on the ‘Reporting’ feature. To 
do this, Click on ‘Settings’ (as shown above in step 6f) and click ‘Select Features’. Scroll down to the 
bottom of the page and ensure that ‘Reporting’ is switched to ‘Show’.



Once the community is set up, please select the membership tab on your Community homepage



Then select the cog on the right hand side
Tick the box asking if you would like to promote memberships to members when they join the community

Then select UNIversal Gym Membership 2021-22 from drop down and save


